Org/Club Administrator Resource ~ Certifications

Use these step-by-step instructions to use the Certifications available in your Org
and Club Administration Console.
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WELCOME TO YOUR

PERSONALIZED ONLINE
FITNESS AND
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www.dotfit.com
and click Login in
the upper right
corner.

HOW IT WORKS

CONNECT WITH YOUR COACH. SET YOUR GOALS.

FOLLOW YOUR PROGRAM. GET GUARANTEED RESULTS.  Sigee ia aWeeker eSS

) Certified Personal Coach ) Healthy Recipes ::::;:ai:d”:LZﬁﬂt;::;“anlﬂ
(@2 Activity Tracking System &) Science Backed Supplements ::;ii?ﬁ::mm' PR,
&) Food Logging System &J The Ultimate Fitness Library eptune.

(L2 70,000 Food Database &) Unlimited Exercise Plans

@ Custom Diet Plans &2 Thousands of Exercise Videos

) Lifestyle Menus &2 20% Off Nutrition Products

Login as “Club
Admin” for a
single club
location, or “Org
Admin” for
multiple club
locations
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gor Subscribing with dotFIT is Quick and Easy!

I am already registered with dotFIT

Username: I am a new customer and would like

newconsumer to create my account now with a
Password: orgot your passworg?

simple one step process.

| REGISTER ;= |

Enter your dotFIT
username and
password.
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| Manage your account settings,

billing and shipping profiles.

Know your caloflc burn by the
minute with our activity and

. caloretracking system.
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SUBSCRIPTIONS

Manage your subscription and
view order history.

Seak Y Wi,

il COACHING

SESSION

Get to your goal fasterwith help
from a NA SM certifled coach.
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CONSOLES

s arts, and much more.
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Click on Certifications to
land on your
Certification assignment
page or Consoles to
access the console
options.
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Certification Purchases

Date Purchased Total Seats Assigned Seats Available Seats

+“dotFIT Tools EEE Wholesaleorders

TI24/2009 1 1 0 List Assigned Trainers
11/10/2009 1 1 0 List Assigned Trainers
11/10/2009 1 1 Q List Assigned Trainers|
11/10/2009 1 1 Q List Assigned Trainers|
2/16/2010 1 1 0 List Assigned Trainers|
9112010 1 1 Q List Assignad Trainers
222010 1 1 0 List Assigned Trainers
4/27/2010 1 1 0 List Assigned Trainers
4/27/2010 1 1 L] List Assigned Trainers
TI22/2009 5 5 ]

10/30/2009 1 1 o

11/12/2009 5 5 Q

11/12/2009 5 1 4

4/27/2010 1 1 o List Assigned Trainers|

List Assigned Trainers|
List Assigned Trainers|
List Assigned Trainers|
List Assigned Trainerss

The default page will show the
history of certification purchases
and the status of the certification
seats for each purchase.

Click “List Assigned Trainers” to
view trainer status and assign
certification seats.
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Need help? Email support@dotFIT.com or call 877.4.dotFIT.
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Certification Purchases

Date Purchased Tolal Seats Assigned Seats Available Seats

7i24/2008 1 1 0 List Assigned Trainers|
11/10/2009 1 1 0 List Assigned Trainers|
11/10/2009 1 1 0 List Assigned Trainers|
11/10/2009 i : o List Assigned Trainers|
2/16/2010 1 4 0 List Assigned Trainers|
9i1/2010 4] 4 o List Assigned Trainers|
2/22/2010 1 1 0 List Assigned Trainers|
427/2010 1 1 0 List Assigned Trainers|
4i27/2010 1 1 0 List Assigned Trainers|
7122/2008 5 5 0 List Assigned Trainers|
10/30/2009 1 1 0 List Assigned Trainers|
11/12/2009 5 5 o List Assigned Trainers|
11/12/2009 5 1 4 List Assigned Trainers,
4i27/2010 1 1 0 List Assigned Trainers|

This is the “Assigned Trainers” page. It
allows you to assign specific trainers to
a certification seat, shows the currently
assigned trainers from this purchase,
and also provides the user’s course
status.

A certification course can be revoked
and re-assigned as long as it hasn’t

Assigned Trainers

“You have 4 Availstle Seats. Assign Trainer

been started.

Club Hame Date Assi Assigned by Date Certification Course Started
Trainer Twentyone Richards Cert Purchase Test 11/17/2009 2:16:38 PM Club Admin 11/17/2009 2:17:47 PM \
Treiner Foura Richards Gert Purchase Test 11/24/2009 8:18:11 AM Club Admin “~|Revoked

Trainer Fivea

Richards Cert Purchase Test

1/19/2010 1.05:38 P

richard stewart

Trainer 101 Richards Cert Purchase Test 312/2010 1:39:36 FM Club Admin
Trainer 102 Richards Cert Purchase Test /1672010 7:39:39 PM Club Admin
Trainer 102 Richards Cert Purchase Tast 3/31/2010 €:30:19 AM Club Admin
trainer dotfit! Richards Cert Purchase Test 412010 4:59:58 PM Club Admin
Trainer Fivea Richards Cert Purchase Test 4/1/2010 7:37:52 PM Club Admin
Trainer Foura Richards Cert Purchase Test 4/1/2010 7:49:40 M Club Admin

Trainer 104

State of Texss Club

4/15i2010 3:27:48 PM

richerd stewart
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Certification Purchases

Date Purchased Total Seats Assigned Seats Available Seats _
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List Assignad Trainers|

11/10/2009

List Assignad Trainers|

 “dOtFIT Took BRE Wholesale orders

11/10/2009

List Assignad Trainers|

11/10/2009

List Assigned Trsin

2/168/2010

List Assignad Tra

9/1/2010

List Assignad Trai

3/22/2010

List Assignad Train

4i27/2010

List Assignad Trainers|

List Assignad Traine:

8

7i22/2009
10/30/2009

List Aszignad Train
List Assignad Tra

11/12/2009

2|8 B
)

List Assignad

11/12/2009

1
1
1
1
3
1
1
1
427/2010 1
5
1
5
5
1

427/2010
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1
1
1
4
1
1
1
1
1
5
1
5
1
1

List Assignad Traine:

List Assigned Trainers

Assigned Trainers

“You have 4 Availsbls Seats. Assign Trainer  Trainer Cleven =

To assign a certification seat
to a specific trainer in your
club, simply select a trainer
from the drop-box and click
“Assign”.

Trainer Hame Club te Certification Assigned .
— Richard Stewart Default Trainer -

i i Richard Stewart Default Trainer
Trainer Twentyone Richards 17/2009 2:18:28 PM Club Admin

<o {1 Richards Org DC Default Trainer
Trainer Foura chardsrainer dotfit] 2472008 8:13:11 AM Club Admin
Traines Fives T Trainer Eleven /2010 1:05:28 FM richard stewart
Trainer Twelve

Trainer 101 13 Troier Four |272010 1:39.38 P Club Admin
Trainer 102 Richards Cert Purchase Test 216/2010 7:28:28 FM Club Admin
Trainer 102 Richards Cert Purchase Test /312010 £:30:19 AM Club Admin
trainer dotfit! Richards Cert Purchass Test 4/1/2010 4:59:58 PM Club Admin
Trainer Fivea Richards Cert Purchase Test 4/1/2010 7:37:52 PM Club Admin
Trainer Foura Richards Cert Purchase Test 41112010 7:48:40 P Club Admin Revoked
Trainer 104 State of Texas Club 4/15/2010 3:27:48 PM richard stewart Revoked
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Certification Purchases

Date Purchased Total Seats Assigned Seats Available Seats _

Ti24/2009 1 i a List Azsigned Trainers

11/10/2009 1 1 [ List Azsigned Trainars After assigning a seat you W|” be
11/10/2009 ki 1 1] List Azsigned Trainsrs “ - g -

11/10/2009 1 1 1] List Assigned Trainers taken baCk to Certlflcatlon
262010 |1 1 0 List Assigned Trainsrs Purchases”. The available seats
9/1/2010 1 1 [1] List Assigned Trainers H

2122/2010 1 1 [ List Assigned Trainars have been approprlat_EIy

4/27/2010 1 1 o List Assignad Trainars deducted. Click on “List

st TR - £ — e Assigned Trainers” to view the
7/22/2009 5 5 [ List Assigned Trainers A N

10/30/2009 |1 1 [ List Assigned Trainers course JUSt aSSlg ned.

111212009 |5 5 [ List Assigned Trainers

111212009 |5 2 3 List Assigned Trainers

4/27/2010 1 1 [ List Assigned Trainers
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7i24/2008 % 1 o List Assigned Trainers
11/10/2009 1 1 0 List Aszignad Trainers
11/10/2009 1 1 o List Aszigned Trainers
11/10/2009 1 1 0 List Assignad Trainers
21612010 1 1 0 List Assigned Trainers
90142010 1 4 o List Aszignad Trainers
20322010 1 1 0 List Assigned Trainers
42712010 1 1 o List Aszignad Trainers
4/27/2010 1 1 0 List Assigned Trainers
7i22/2003 5 5 0 List Assigned Trainers
10/20/2009 1 i 0 List Aszignad Trainers
111122009 5 5 o List Aszigned Trainers
1112/2009 5 2 2 List Assignad Trainers
4/27/2010 1 1 o List Assignad Trainers

Assigned Trainers

“You have 3 Avaisble Seats. Assign Trainer

Trainer Twentyone Richards Cert Purchase Test 11/17/2009 2:16:38 PM Club Admin 11/17/2009 2:17:47 PM

Trainer Foura Richards Cert Purchase Test 11/24/2009 8:19:11 AM Club Admin Revoked
Traines Fivea Richards Cert Purchase Test 1/18/2010 1:05:38 FM richard stewsrt Revoked
Traines 101 Richards Cert Purchase Test 3(12/2010 1:29:36 FM Club Admin Revoked
Trainer 102 Richards Cert Purchase Test 2/16/2010 7:28:39 FM Club Admin

Trainer 102 Richards Cert Purchase Test 3/31/2010 £:30:19 AM Club Admin

trainer dotfit1 Richards Cert Purchase Test 4/1/2010 4:59:58 PM Club Admin Revoked
Trainer Fives Richards Cert Purchase Test 4i1/2010 7:37:52 PM Club Admin Revaked
Trainer Foura Richards Cert Purchase Test 4/1/2010 7:49:40 PM Club Admin Revoked
Trainer 104 State of Texas Club 4/15/2010 3:27:48 PM richard stewsrt Revaked
Trainer Eleven State of Texss Club 9i1/2010 1:12:04 PM richard stewsrt Revoke

‘ —

The trainer that was just assigned will now appear in “Assigned
Trainers” for you to monitor as needed. Inform the trainer that the
course is now available when they log in to their account.
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