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Need help? Email support@dotFIT.com or call 877.4.dotFIT.                 
                  

Use these step-by-step instructions to create Staff and Trainer Accounts for your team.  
 

 
 
 

 
 
 

Go to 
www.dotfit.com 
and click LOGIN 
in the upper right 
corner. 

Enter your dotFIT 
username and 
password. 
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Click on Consoles 
to access the 
console options. 

Login as “Club 
Admin” for a 
single club 
location, or “Org 
Admin” for 
multiple club 
locations 

You are now in your 
Club or Org Console.   
Click on Trainers to 
create Trainer 
Accounts. 

Or click on Staff 
to create Staff 
Accounts. 



Club Administrator Resource ~ Establishing Trainer and Staff Accounts 
 

 

 
 

Club Administrator Resource – Establishing Trainer and Staff Accounts        3 
 

Need help? Email support@dotFIT.com or call 877.4.dotFIT.                 
                  

 
 

 

 
 
 
 

 

To add a new trainer, simply 
click “Add New Trainer”. 
 
The same process can be applied 
to adding a Staff Account in the 
Staff Account section on the 
previous screen. 

 
Complete the fields in this pop-up 
window to add a new account. The 
CLUB field will be completed for 
you (each Trainer and Staff 
Account will be linked to your 
“Default Trainer” for reporting 
purposes). Not all fields are 
required, but you need to include 
an email address for your trainer.  
 
When finished, click Save. Then 
click Close and your new Trainer 
Account will appear in your trainer 
list. You may need to refresh your 
page. 
 
Once the account has been added, 
dotFIT will send them an email 
with their username and password.  


